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FIRST STEPS WHEN YOU JOIN A COMPANY OR BANK
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[Ipouiecc TpynoycTpolcTBa B KOMIIAHHUIO WM OaHK MPEACTaBISET COOOM
MHOTOATANHYI0 TPOLEAYpYy, TPEOYIOIIyl0O OT COMCKAaTelsi HE TOJBKO HaTUYUs
npodeCCUOHATBHBIX KOMIIETCHIIMN, HO W yMEHHUS TPaMOTHO MPEJCTaBUTH ceOs
MOTEHIIMAIbHOMY paboronarento. Ha HaganpHOM »dTame KpalHE BaXXHO YETKO
OTPENICNIUTD 11eNIb TPYAOYCTPOUCTBA, O3HAKOMUTHLCA C OCOOCHHOCTSIMU AESATEIbHOCTU
BBIOpaHHOM OpraHu3alliy U MOATOTOBUTH BCE HEOOXOAUMBIC IOKYMEHTHI.
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1. Understanding Company Policies and Culture

« Read the employee handbook to understand rules, benefits, and expectations.
« Learn about workplace etiquette, dress codes, and communication styles.
« Observe how colleagues interact to adapt to the company culture.

2. Setting Up Your Workstation and Tools

« Ensure you have access to necessary software, emails, and communication
platforms.

« Organize your workspace for efficiency and comfort.

« Set up meetings with I'T or HR if you need help with systems or tools.

3. Building Relationships and Making a Strong Impression

« Introduce yourself to colleagues and team members.

« Engage in small talk and participate in team activities.

o Show enthusiasm and willingness to learn from others.

« By following these steps, newcomers can confidently integrate into their new
workplace and set themselves up for success.

o 1. Kompaniya siyosati va madaniyatini tushunish

o Qoidalar, imtiyozlar va umidlarni tushunish uchun xodimlar qo'llanmasini
o'qing.

« Ishjoyidagi odob-axloq qoidalari, kiyinish qoidalari va muloqot uslublari haqida
bilib oling.

« Kompaniya madaniyatiga moslashish uchun hamkasblar qanday munosabatda
bo'lishini kuzating.

2. Ish stantsiyangizni va asboblaringizni sozlash

o Kerakli dasturiy ta'minot, elektron pochta xabarlari va aloga platformalariga
kirishingiz mumkinligiga ishonch hosil qiling.

« Samaradorlik va qulaylik uchun ish joyingizni tashkil qiling.

o Tizimlar yoki vositalar bo'yicha yordam kerak bo'lsa, IT yoki HR bilan
uchrashuvlarni o'rnating.
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. O'zaro munosabatlarni o'rnatish va kuchli taassurot qoldirish

« O'zingizni hamkasblar va jamoa a'zolariga tanishtiring.

+ Kichik suhbatlarda qatnashing va jamoaviy ishlarda ishtirok eting.

« Boshgalardan o'rganishga ishtiyoq va tayyorlikni ko'rsating.

o Ushbu gadamlarni bajarib, yangi kelganlar o'zlarining yangi ish joylariga
ishonchli tarzda qo'shilishlari va muvaffaqiyatga erishishlari mumkin.

1. IlonuMaHue MOJTUTHUKH U KYJbTYPbI KOMIIAHUH

o [IlpouuraiiTe pyKOBOACTBO [Jisi COTPYJHUKOB, YTOOBI TMOHSATH MpaBUIIA,
MPEUMYLIECTBA U OKUJAHUS.

« VY3HaiiTe 00 3TUKETE HA paboYeM MecTe, Apecc-KoJaxX U CTUIISAX OOILEHUsI.

o HaGmronaiite, kak KoJJIETM B3aUMOJIEUCTBYIOT, YTOOBI aJalTUPOBATHCS K
KYJIBTypE KOMITAaHUH.

N

. HacTpoiika paGouero Mecta 1 HHCTPYMEHTOB

o YOemutech, 4TO Yy Bac €CThb JOCTYIl K HEOOXOAMMOMY MPOrPaMMHOMY
o0ecreyeHuto, AEKTPOHHOM MouTe U miaargopmMaM it OOIIECHHUS.

o Opranusyiite cBoe paboyee mpocTpaHcTBO I 3 HEKTUBHOCTH U KoMdopTa.

o Haznaupre BcTpeun ¢ MT-ortnenom mnm OTAENOM KaapoB, €CIIM BaM HYKHa
ITIOMOILb C CUCTEMAMU WJIM HHCTPYMEHTAMHU.

3. IlocTpoeHue OTHOLIEHHH U CO3IaHME CUJIBHOIO BIICYATICHUS

o IlpencraBbTech KoJIEraM | 4jeHaM KOMaH/IbI.

o YUacTByWTE B CBETCKHX O€cCelax W y4acTByHTE B KOMAaHIHBIX MEPOTPUATHSIX.

o JlemMoHcTpupy#TE SHTY3Ha3M U TOTOBHOCTb YUHUTHCS Y JIPYTHUX.

o BuimomnHss 9TH 1aru, HOBUYKH MOTYT YBEPEHHO HHTETPUPOBATHCS B CBOE HOBOE
pabouee MECTO M HACTPOUTH ceOsl Ha yCTeX.
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